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Archives Advisory Board 
 
Meeting Minutes 
May 14, 2026
1:00 p.m. – 2:30 p.m. 
Location: Zoom 


Board Members Present: Shirley Browne, Steve Collins, Brenda Kielty, Paige Lilly, Eric Stout, Jennifer Tarr, Andrew O’Neill

Board Members Absent: Dwayne Tomah

MSA Staff Members Present: Christian Cotz, Tammy Marks, Heather Moran, Tiffany Tattan-Awley, Susan Verrier, Guy Mason

[bookmark: _Hlk148683902]The meeting was called to order at 1:03 p.m.  

Welcome 
Christian welcomed everyone to the meeting and noted a quorum. 
[bookmark: _Hlk148684002]  
Call to order
Christian conducted the roll call and welcomed the members.

Approve Minutes of the Previous Meeting
Jennifer Tarr moved to approve the minutes of the April 9, 2026, meeting; Steve Collins seconded the motion. Following roll call votes, the motion passed unanimously, with Paige Lilly abstaining due to absence from the previous meeting.

Consideration of State Government Schedules
           • New Schedule – Secretary of State – Human Resources
      		 o Employee Personnel Records – Paper, 1 year in agency
                        	59 years in Records Center – Destroy
           • New Schedule – DAFS - Maine Revenue Services
      		 o Property Tax Liens – Mixed, Contingent Upon Event,
                       	 0 years in Records Center – Destroy
     		  o Discharged Property Tax Liens – Digital, 6 months in agency
                      	  0 years in Records Center – Destroy
           • New Schedule – Independent Agencies / Other - ME Commission on Public 	   Defense Services
      		 o Attorney Vouchers – Digital, 8 years in agency
                  		 0 years in Records Center – Destroy
    		 o Attorney Vouchers – Paper, 0 years in agency
                 	 	 8 years in Records Center – Destroy
   		 o Financial Screener Cards – Paper, 0 years in agency
                  		 8 years in Records Center – Destroy
    		 o Non-Counsel Records – Digital, 8 years in agency
                	 	 0 years in Records Center – Destroy
  		 o Non-Counsel Records – Paper, 0 years in agency
                 		 8 years in Records Center – Destroy
     		 o Affidavit and General Release – Digital, 8 years in agency
                		  0 years in Records Center – Destroy
    		 o Affidavit and General Release – Paper, 1 year in agency
                  		 7 years in Records Center – Destroy
        • New Schedule – Inland Fisheries & Wildlife – ME Outdoor Heritage Fund Board
·  Agenda and Meeting Minutes – Digital, 1 year in agency
                   		 0 years in Records Center – Archives
        • New Schedule – Inland Fisheries & Wildlife – ME Outdoor Heritage Fund Board
·  Annual Reports – Digital, 1 year in agency
                    		 0 years in Records Center – Archives
        • New Schedule – Inland Fisheries & Wildlife – ME Outdoor Heritage Fund Board
     		 o Final Reports – Digital, 15 years in agency
                    		 0 years in Records Center – Destroy
        • New Schedule – Inland Fisheries & Wildlife – ME Outdoor Heritage Fund Board
    		  o Grant Applications – Digital, 10 years in agency
                     		 0 years in Records Center – Destroy
        • New Schedule – Inland Fisheries & Wildlife – ME Outdoor Heritage Fund Board
     		 o Service Contracts – Digital, 3 years in agency
                     		0 years in Records Center – Destroy
Susan Verrier presented several proposed state records retention schedules for Board review. The discussion focused on retention requirements, digital preservation practices, and consistency with existing state schedules for records maintained by various state agencies and boards. 
Eric Stout moved to approve the proposed schedules, contingent upon revising the descriptive language for the Inland Fisheries and Wildlife agendas and the meeting minutes schedules. Jennifer Tarr seconded the motion. Following roll call votes, the motion passed unanimously.


[bookmark: _Hlk148684059]State Archivist Report
Christian updated the Board on current projects and activities at the Maine State Archives. The Board was informed that the newly printed arrangement of the Maine Constitution has been completed in vellum and placed in custom archival presentation cases. Additional copies were prepared for the Wabanaki communities, with coordination underway for their presentation and distribution. The Board also received an update on the Open Access platform, which is nearing public launch and may soon enter beta testing and review.

Susan Verrier provided an update on the ongoing Office of Child and Family Services (OCFS) records project at the Winthrop warehouse. Significant progress has been made in processing and indexing the backlog of records, with completion anticipated later this year.

The discussion also covered ongoing collaboration with the Governor’s Office on records management, electronic records organization, retention schedules, and transfer planning for gubernatorial records. It was noted that several existing schedules are outdated and may require amendments to reflect current digital recordkeeping practices.
Adjournment
With no further business to discuss, the meeting adjourned at 1:43 p.m. The next meeting is scheduled for September 10, 2026, at 1:00 p.m.
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